
How to fill out the NC D-400

Revised  1/30/2015



The NC Department of Revenue provides this 
information as a courtesy to help keep you informed. As 
tax laws change the way this information is applied maytax laws change, the way this information is applied may 

change as well. This information is generalized and 
should not be considered advice for your specific 

it ti If ld lik t bt i ifi t d isituation. If you would like to obtain specific tax advice 
that is binding on the Department, you may follow the 

procedure for requesting a letter ruling, which is located 
at www.dornc.com.



Items needed to fill out NC D-400Items needed to fill out NC D 400

C l t d F d l F 1040 EZ 1040ACompleted Federal Form 1040 EZ, 1040A, or 
1040,
Cop of W 2(s) 1099 R(s) or 1099 G(s) thatCopy of W-2(s), 1099-R(s), or 1099-G(s) that 
show North Carolina income tax withholding,
Records for estimated tax payments madeRecords for estimated tax payments made, 
extension payments, partnership payments, or 
S-corporation payments if any andS-corporation payments if any, and
Instructions for NC Form D-400



2014 NC D-400

The 2014 NC D-400 has been reduced from 4 pages to 
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p g
2 pages. This is the web fill-in version.



2014 NC D-400 Schedule S

The 2014 NC D-400 Schedule S has been added for taxpayers that have 
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additions to and/or deductions from federal adjusted gross income, are 
claiming N.C. itemized deductions, or are part-year residents or 
nonresidents of North Carolina.  



2014 NC D-400TC 

The 2014 NC D-400TC is for taxpayers who are claiming a credit for: 
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- taxes paid to another state or country, 
- children, 
- qualified business investments,qualified business investments, 

• rehabilitating historic structures,
• rehabilitating historic mill facility,  

t dit i d f i• tax credits carried over from prior year,  
• a business incentive or energy tax credit.  

Please see the instructions for further details.



NC-D400 Examplep

The following example will be used to illustrate how to fill out the
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The following example will be used to illustrate how to fill out the 
NC-D400. 

Henry L Caper is single and resided at 101 Maple StHenry L. Caper is single and resided at 101 Maple St., 
Hometown, NC 29999 for the entire 2014 tax year. This is in 
Union County.  His social security number is 111-22-3333.  

Henry L. Caper is employed with Auto Zone in Mint Hill, NC.  He 
has no dependents and his W-2 wages were $35,000.00 for 
2014 He also earned $75 00 in interest from Bank of America2014.  He also earned $75.00 in interest from Bank of America.  
He paid $2,200.00 in North Carolina withholding tax.

His federal adjusted gross income is $35,075.00.  He claimed 
the standard deduction on his federal return.



Header

Please fill out the header with your information.
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y
Make sure your address and social security number are correct and 
clearly printed if completing return by hand.  Refund checks are mailed 
to the address on the return.



Header – Example

Please fill out the header with your information.

p
9

y
Make sure your address and social security number are correct and 
clearly printed if completing return by hand.  Refund checks are mailed 
to the address on the return.



Header Cont’d

Indicate the amount you would like to contribute to the N.C.
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Indicate the amount you would like to contribute to the N.C. 
Education Endowment Fund, if any.
Fill in the circle if you were out of the country on April 15.
If one or both of the taxpayers is deceased fill in the appropriateIf one or both of the taxpayers is deceased, fill in the appropriate 
information. See instructions for further details.
Indicate whether you or your spouse were a resident of NC for the 

ti f 2014 If t l t P t D f S h d l Sentire year of 2014. If not, complete Part D of Schedule S.  



Header Cont’d Examplep

Indicate the amount you would like to contribute to the N.C. 
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Education Endowment Fund, if any.
Fill in the circle if you were out of the country on April 15.
If one or both of the taxpayers is deceased fill in the appropriateIf one or both of the taxpayers is deceased, fill in the appropriate 
information. See instructions for further details.
Indicate whether you or your spouse were a resident of NC for the 
entire year of 2014 If not complete Part D of Schedule Sentire year of 2014. If not, complete Part D of Schedule S.  



Lines 1-5 of NC D-400

Filing Status
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Check the same filing status you checked on your federal return.
If Married Filing Separately, please enter your spouse’s full 
name and social security number in the fields provided.name and social security number in the fields provided.
If either you or your spouse is a nonresident and had no 
North Carolina taxable income for the tax year, please see 
page 5 of the instruction bookletpage 5 of the instruction booklet.



Lines 1-5 Example

Filing Status

p
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g
Check the same filing status you checked on your federal 
return.



Line 6 of NC D-400

Federal adjusted gross income
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Federal adjusted gross income  
Line 4 of the federal Form 1040 EZ
Line 21 of the federal Form 1040A
Line 37 of the federal Form 1040

Enter your federal adjusted gross income from your 
federal returnfederal return. 

If federal adjusted gross income is negative, enter the negative 
amount and fill in the circle to indicate the amount is negative. 
If you are completing the web fill-in form enter a minus sign to 
indicate a negative number.



Line 6 Examplep
15

Federal adjusted gross income
Federal Form 
1040 EZ

Federal Form 
1040A

Federal Form 
1040

2014 NC D 4002014 NC D-400



Lines 7-10 of NC D-400

Line 7 - Additions to federal adjusted gross income
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(Please refer to Individual Income Instruction Booklet and Schedule 
S to complete)
Line 8 - Add Lines 6 and 7Line 8 Add Lines 6 and 7
Line 9 – Deductions from federal adjusted gross income (Please 
refer to Individual Income Instruction Booklet and Schedule S to 
complete)complete)
Line 10 – Subtract Line 9 from Line 8 



Lines 7-10 Example

Line 7 - Additions to federal adjusted gross income

p
17

No Additions (0), leave blank
Line 8 - Add Lines 6 and 7
Li 6 (35 075) + Li 7 (0) Li 8 (35 075)Line 6 (35,075) + Line 7 (0) = Line 8 (35,075)
Line 9 – Deductions from federal adjusted gross income
No Deductions (0), leave blank
Line 10 – Subtract Line 9 from Line 8 
Line 8 (35,075) – Line 9 (0) = Line 10 (35,075)



Line 11 of NC D-400

NC Standard Deduction or Itemized Deductions
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NC Standard Deduction or Itemized Deductions
You may deduct from federal adjusted gross income either the N.C. standard 
deduction or N.C. itemized deductions. (See Form D-400 Schedule S, Part C for 
further details regarding itemized deductions).
However, there is no longer an additional standard deduction available for taxpayers 
age 65 or older, or blind. 
If you are: 
(1) married filing a separate return for North Carolina income tax purposes and your 
spouse itemizes deductions, 
(2) a nonresident alien, or 
(3) filing a short year return because of a change in your accounting period(3) filing a short-year return because of a change in your accounting period, 
you are not entitled to the standard deduction. 
Note: A short-year return does not relate to a taxpayer who files a return as a part-
year residentyear resident. 
Do not enter your federal standard deduction or federal itemized deduction on Line 
11, Form D-400.



Line 11 of NC D-400

Use the following chart to determine the amount of your

19

Use the following chart to determine the amount of your 
N. C. standard deduction to enter on line 11.



Line 11 Examplep

Line 11: NC Standard Deduction or Itemized Deductions
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Line 11: NC Standard Deduction or Itemized Deductions
Taxpayer claimed the standard deduction on federal return and is 
claiming the North Carolina standard deduction on the NC D-400 
based on his single filing status. g g

Note:  If you claim 
the standard 
deduction on the 
federal, remember 
to fill in the circle 
on the NC D-400.on the NC D 400.



Lines 12-15 of NC D-400

Line 12 – Subtract Line 11 from Line 10
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Line 13 – Part-year residents and nonresidents
(Refer to Individual Income Instruction Booklet and Schedule S to complete)
Line 14 – North Carolina Taxable Income
Full-year residents enter the amount from Line 12
Part-year residents multiply the amount on Line 12 by the decimal amount on line 13 
and enter the result on Line 14. Remember to round to the nearest whole dollar)
Line 15 – North Carolina Income Tax
Multiply the amount on Line 14 by 5.8% or 0.058 and enter the amount on Line 15. 
(Remember to round to the nearest whole dollar)



Lines 12-15 Examplep
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Line 12 – Subtract Line 11 from Line 10
Line 10 (35,075) – Line 11 (7,500) = Line 12 (27,575)
Line 13 – Part-year residents and nonresidents
Taxpayer is a resident of North Carolina. Line 13 does not apply, leave blank. 
Line 14 – North Carolina Taxable Income
Since taxpayer is a resident, enter the amount from Line 12 on Line 14
Line 15 – Multiply Line 14 by 5 8% (0 58) and round to nearest whole dollarLine 15 – Multiply Line 14 by 5.8% (0.58) and round to nearest whole dollar 
Line 14 (27,575) * 5.8% = 1,599



Lines 16-19 of NC D-400
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On line 16, enter the amount of tax credits from NC Form D-400TC 

(Please refer to the Individual Income Instruction Booklet and NC Form D-400TC to 
complete)

On line 17, subtract amount on line 16 from amount on Line 15 on Page 1 
of Form NC D-400.
On Line 18, Calculate amount of use tax due, if any.

Please refer to the Individual Income Instruction Booklet to  calculate if amount is 
due. Otherwise fill in circle to certify no consumer use tax is due.

On line 19, add lines 17 and 18.



Lines 16-19 of NC D-400
24



Lines 16-19 Examplep
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Line 16 tax credits from NC Form D-400TC 
No tax credits (0), leave blank. 

Line 17 - subtract amount on line 16 from amount on Line 15
Li 15 (1 599) Li 16 (0) Li 17 (1 599)Line 15 (1,599) – Line 16 (0) = Line 17 (1,599) 

Line 18, Calculate amount of use tax due
No use tax due (0), leave blank. Fill in circle to certify no consumer use tax 
is due.

On line 19, add lines 17 and 18.
Line 17 (1 599) +Line 18 (0) = Line 19 (1 599)Line 17 (1,599) +Line 18 (0)  Line 19 (1,599)



Lines 20-22 of NC D-400
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On line 20a enter the amount of North Carolina withholding from all W-2s, 1099-Rs, and 
1099 G th t b l t th t1099-Gs that belong to the taxpayer.
On line 20b enter the amount of North Carolina withholding from all W-2s, 1099-Rs, and 
1099-Gs that belong to the taxpayer’s spouse if the North Carolina Form D-400 filing 
status is married filing jointly.g j y
On line 21a enter the total amount of estimated tax payments made during the 2014 tax 
year.
On line 21b enter the total amount paid with an extension filed for the 2014 tax year.
On line 21c enter the amount paid by a partnership (attach a copy of NC K-1)
On line 21d enter the amount paid by an S corporation (attach a copy of NC K-1)
On line 22, add lines 20a, 20b, 21a, 21b, 21c, and 21d.



Lines 20-22 Examplep
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On line 20, the taxpayer has $2,200 in North Carolina withholding from his 
W-2 provided by the employer.
On Line 21, taxpayer does not have any other payments made during the 
2014 tax year.
On line 22, add lines 20a, 20b, 21a, 21b, 21c, and 21d.



Lines 23-24 of NC D-400
28

If line 19 is more than line 22, there is a balance owed on the return. 
Subtract Line 22 from Line 19 and enter the difference on Line 23a.
If the return is filed late or if the payment due is late, calculate the amount 
of penalties and interest due on the return and input the amount of 
penalties on Line 23b and the amount of interest on line 23cpenalties on Line 23b and the amount of interest on line 23c.
On Line 23e, if the amount owed is more than $1,000 then calculate the 
interest on the underpayment of estimated income tax and enter the total 
duedue.
On line 24, add lines 23a, 23d and 23e together and put total on line 24.



Line 25 of NC D-400

If line 22 is more than Line 19, you have overpaid your tax. Subtract

29

If line 22 is more than Line 19, you have overpaid your tax. Subtract 
Line 19 (and any amount shown on line 23e) from Line 22 and enter 
the amount of the overpayment on Line 25.  



Line 25 Examplep
30

Line 22 is more 
than Line 19 so the 
taxpayer is due a 
refund. 

Subtract Line 19 
from Line 22 to 
calculate the 
amount to be 
refunded.

Line 22  2,200
-Line 19 1,599
Line 25     601



Lines 26-29 of NC D-400

Applies only to individuals who wish to apply
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Applies only to individuals who wish to apply 
part of their refund as:

an estimated tax payment to the 2015 tax year,an estimated tax payment to the 2015 tax year,
a contribution to the N.C. Nongame and Endangered Wildlife 
Fund, and/or
a contribution to the N C Endowment Funda contribution to the N.C. Endowment Fund.

Add lines 26, 27 and 28 and input total on line 29.



Line 30 of NC D-400

Applies only to individuals who have a refund
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Applies only to individuals who have a refund. 
If you did not apply part of your refund to lines 
26-28 then carry the figure from line 25 to line26 28, then carry the figure from line 25 to line 
30. 
If you did apply part of your refund to lines 26-If you did apply part of your refund to lines 26
28, then subtract the amount on line 29 from the 
amount on line 25: this is the amount that you 
are requesting as a  refund based on your 
calculations.  



Line 30 Examplep
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Taxpayer did not request entire refund or part of refund to be applied as
Estimated tax payment for 2015 (line 26),
Contribution to N.C. Nongame and Endangered Wildlife Fund (line 27), 
and/or
Contribution to N.C. Education Endowment Fund (line 28).

No amount is entered on Line 29
Refund is carried down from Line 25 to Line 30Refund is carried down from Line 25 to Line 30



Sign and Dateg

Please sign and date the NC D-400 form.
34

g

Mail the return to the appropriate address for eitherMail the return to the appropriate address for either 
a refund or balance due.



Assembly of NC Return for Mailing
35



Important Reminders

Revised  12/11/2014



Important Reminders
Do not submit photocopies of the return. Submit original forms only.  Do not use any 

i f t fil t t
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p

prior year forms to file a current year return.

Double check the figures, including the social security number.  Accuracy speeds 
processing of the tax return.p g

Claim the same filing status that was claimed on the federal return.

Sign and date your return on Page 2.

You must include a copy of your federal return with your North Carolina return unless 
your federal return reflects a North Carolina address or you file electronicallyyour federal return reflects a North Carolina address or you file electronically.

If additional tax is due, it can now be paid by bank draft using an approved e-file 
software product.  You may also pay tax online by bank draft, credit or debit card 
th h th NCDOR b it t d Cli k E S i f d t ilthrough the NCDOR website at www.dornc.com. Click on E-Services for details .



COMMON MISTAKES TO 
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Avoid these common mistakes when filing your return:
Wrong or missing Social Security numbers.
Be sure you enter all SSNs on your tax return exactly as they are on the Social Security cards. 

Wrong names.g
Be sure you spell the names of everyone on your tax return exactly as they are on their Social 
Security cards. 

Math mistakes.
Double-check your math. For example, be careful when you add or subtract or calculate items on 
a form or worksheet. Tax preparation software does all the math for e-filers. 

Errors in figuring credits or deductions.
M fil k i t k l l ti th i dit d d ti If ’ t fili f ll thMany filers make mistakes calculating their credits or deductions. If you’re not e-filing, follow the 
instructions carefully when  calculating credits and deductions.  

Wrong bank account numbers.
The fastest and safest way to get a tax refund is to combine e-file with direct deposit.  Direct y g p
deposit is only available if you e-file your return.  Be sure to use the right bank and account 
numbers on your return. 



REASONS PAPER RETURNS ARE 
REJECTED
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REJECTED 

Top 5 reasons paper returns are rejected and mailed back to taxpayer:j y
Poor scan quality.
Return is ripped, soiled, water marked with "do not file" or "draft", has ink smudges, or 
the ink too light.
Missing required pages.
Return is missing  required schedules or tax credit information.
Wrong version.
As forms are updated with legislative changes, the form version changes.  
Missing required information.
Identifying information such as the SSN, FID, or account ID #, name, address and 
telephone number are incorrect or not filled in on the return. 
Mixed forms are filed.
Return pages 1 and 2 are computer version, tax credit form is web fill-in and attached 
schedules are filled in by handschedules are filled in by hand.  



INFORMATION FOR MAILING 
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Information that should be mailed in:
Your North Carolina income tax return (Form D-400)
Form D-400 Schedule S if claiming additions to income on Line 7, deductions from 
income on Line 9, N.C. itemized deductions on Line 11 or computation of North 
Carolina taxable income for part-year residents and nonresidents on Line 13Carolina taxable income for part-year residents and nonresidents on Line 13.
Form D-400TC if you claimed a tax credit
W-2s and 1099s showing North Carolina tax withheld and a 1099-R if you claimed a 
Bailey retirement deductiony
A check or money order payable to “N.C. Department of Revenue” if you have a 
balance due. (Note: The Department will not accept a check, money order, or 
cashier’s check unless it is drawn on a U.S. (domestic) bank and the funds are 
payable in U S dollars )payable in U.S. dollars.)
Other North Carolina forms or supporting schedules that are required according to the 
instructions. (Please do not send copies of completed worksheets from the instruction 
booklet or other unnecessary attachments.)
A copy of the tax return you filed in the other state if you are claiming a tax credit for 
tax paid to another state.



Resources

Revised  12/11/2014



Online PresentationsOnline Presentations

Seven short presentations 
available highlighting the 
major changes:

Tax rates

Standard deduction

Itemized deductions

Children and Dependents

B i  OBusiness Owners

Retirees

D d ti  f  AGIDeductions from AGI

http://www.dornc.com/incometaxupdates



Individual Income EducationIndividual Income Education

An easy to understand An easy to understand 
one page document that 
quickly highlights the q y g g
major changes for 
taxpayers in 2014



Taxpayer Assistance
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Taxpayer Assistance
Website : www.dornc.com

For phone assistance call: 
1-877-252-3052

Service Centers across the state
Asheville
Charlotte
Durham
Elizabeth City
Fayetteville
GreensboroGreensboro
Greenville
Hickory
Raleighg
Wilmington
Winston-Salem


